INTRODUCTION

The community motto of Scales Mound “At the Top of Illinois” applies aptly to our school’s attitude about our educational mission.  The staff of Scales Mound School is dedicated to providing our students with the best educational opportunity. With the support of our students, parents, and the community, we believe no educational goal is too high to reach. Students and parents are encouraged to use this handbook as a resource for questions about the school program that may arise during the school year.  This Parent/Student Handbook is intended to describe the school, its current practices, procedures, rules and regulations. The handbook is not intended to create contractual or other rights between the student and the school district. The policies contained in this handbook are subject to Board Policy that may be modified by the Scales Mound Board of Education and changed at anytime. If after you have read it and you still have unanswered questions, please feel free to contact the school at 845-2215, and we will be glad to answer them for you.
MISSION STATEMENT

The mission of the Scales Mound School is to establish a strong educational foundation for lifelong learning and responsible citizenship. 
BUILDING HOURS/ARRIVAL TIME

Students should not be allowed to enter the school building prior to 7:30 a.m.  A sign-in/sign out register is maintained in the office.  Students arriving 8:00 a.m. or after must sign in.  Students leaving before 3:00 p.m. must sign out.  If a student returns to school after signing out, he/she must sign in.  STUDENTS ARE NOT TO REMAIN IN THE BUILDING OR ON SCHOOL GROUNDS AFTER SCHOOL UNLESS SUPERVISED BY A STAFF MEMBER.
EMERGENCY SCHOOL CLOSING
In the event that it is necessary to cancel school due to severe weather conditions, power failure, etc., notification will be made over the following radio stations:


KDTH/KATF

DUBUQUE

1370 AM

 92.9 FM


KLYV


DUBUQUE




105.3 FM


WJOD


DUBUQUE




103.3 FM


WDBQ

DUBUQUE

1490 AM

107.5 FM


KX2E


DUBUQUE




102.3 FM


WFRL/WFPS

FREEPORT

1570 AM

 92.1 FM


WEKZ


MONROE

1260 AM

 93.7 FM


WGRL/WPVL
PLATTEVILLE
1590 AM

107.1 FM


WCCI


SAVANNA




100.3 FM

VISITING THE SCHOOL

Parents/Guardians are invited to visit our school. Visitors are required to report to the main office whenever entering the building. Please enter through the “MAIN DOORS”; all other doors are locked while classes are in session. All visitors must be approved by the administration. Teacher duties and supervision of students have priority over parent visits.

Due to the amount of disruption that occurs, we discourage grade school age visitors. Only under special circumstances will the administration allow a grade school age visitor, and only if a written request has been submitted to the administration at least 48 hours prior to the visit.

WELLNESS STATEMENT

The Board of Education of Scales Mound CUSD #211 is committed to providing a learning environment that supports and promotes wellness, good nutrition, and an active lifestyle, recognizing the positive relationship among good nutrition, physical activity, and the capacity of student to develop and learn.  The school environment shall be aligned with healthy school goals to positively influence students’ beliefs and habits to promote health and wellness, good nutrition, and regular physical activity.

ABSENCE FROM SCHOOL
1.  CALL SCHOOL (845-2215) BEFORE 8:00 A.M. TO REPORT AN ABSENCE.  Parents may also call before 7:30 a.m. and leave a message on the answering machine stating the students name and their reason for absence.  If parents do not call to notify school of the reason for a student being absent, the student is required to bring in a written note on the first school day following the absence.  By the next regular school day, if the student does not provide the office with a signed note from parent/guardian with the specific reason for the absence, the student will be considered truant for the day missed and subject to penalties at the discretion of the teacher and administration.

All student attendance will be determined according to the Illinois State Board of Education 
formula and guidelines for school attendance.

2.  EXCUSED ABSENCES – Absences shall be considered excused for the following reasons:

a. ILLNESS/MEDICAL REASONS – Proof of a medical/dental appointment may be required upon returning to school.

b. FAMILY EMERGENCY

c. PRE-ARRANGED ABSENCE – Acceptable reasons include medical/dental appointment only when not available after school hours, funerals/wedding of immediate family, situations beyond the control of the student, and college orientation days with prior administrative approval for the absence.  Verification with a written note from the particular office is expected.

d. RELIGIOUS HOLIDAYS

e. OTHER REASONS AS APPROVED BY THE ADMINISTRATION

3.  TRUANCY/UNEXCUSED ABSENCES – Truancy is defined as unexcused absence for any school day or portion thereof.  All absences that are not excused (see criteria in #2 “excused absences”) will be considered unexcused.


Habitual or chronic truancy is defined as unexcused absences totaling 10% or more of the 
previous 174 regular attendance days.  Notification will be given to parents prior to the 
student’s absence reaching the 10% level.

Schools will utilize supportive services and other school resources in an attempt to correct the 
truant behavior of students who are approaching a chronic truancy classification.


If the positive measures provided by the school fail to correct the behavior of a student, a 
chronic truancy report will be made to the Truant Officer at the Regional Office of Education,


who will take appropriate action against the parent or the student, whichever is indicated by the


situation.

RESIDENCY

Resident Students

Only students who are residents of the District and/or children of full-time District employees may attend Scales Mound School, except as otherwise provided below or in State law.  A student’s residence is the same as the person who has legal custody of the student.

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall complete a signed statement, stating:  (a) that he or she has assumed and exercises legal responsibility for the child, (b) the reason the child lives with him or her, other than to receive an education in the District, and (c) that he or she exercises full control over the child regarding daily educational and medical decisions in case of emergency.  If the District knows the current address of the child’s natural or adoptive parent, the District shall request in writing that the person complete a signed statement or Power of Attorney stating: (a) the role and responsibility of the person with whom their child is living, and (b) that the person with whom the child is living has full control over the child regarding daily educational and medical decisions in case of emergency.

A student whose family moves out of the District during the school year will be permitted to attend school for the remainder of the year without payment of tuition.

When a student’s change of residence is due to the military service obligation of the student’s legal custodian, the student’s residence is deemed to be unchanged for the duration of the custodian’s military service obligation if the student’s custodian made a written request.  The District, however, is not responsible for the student’s transportation to or from school.

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing located outside of the District, but will be living within the District within 60 days after the time of initial enrollment, the child is allowed to enroll subject to the requirements of State law, and must not be charged tuition.

Non-Resident Students
Non-resident students may not attend District schools; the only exception being non resident children of full-time employees.

Homeless Children

Any homeless child shall be immediately admitted.  A homeless child living in the District school’s attendance area may attend school.  Transportation shall be arranged according to State law.  The Scales Mound CUSD #211 Homeless Liaison is:  


Ruth Foley


210 Main St


Scales Mound, IL  61075


Email:  ruthfoley@scalesmound.net
Challenging a Student’s Residence Status

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-resident of the District for whom tuition is required to be charged, he or she on behalf of the Board shall notify the person who enrolled the student of the tuition amount that is due.  The notice shall be given by certified mail, return receipt requested.  The person who enrolled the student may challenge this determination and request a hearing as provided by The School Code, 105 ILCS 5/10-20.12b.
PARENT / GUARDIANS ROLE AND RESPONSIBILITY
The parent/guardian’s role in the education of children is the key to success at school. Please become involved with your child’s educational program. Take time to talk to your child about school. Practice the basic subject areas at home. Read with your child, and discuss what was read. Parents have important responsibilities that are vital to student success at school. They include but are not limited to:

1.
Sending your child to school daily unless they are truly ill.

2. 
Encouraging students to follow school rules and modeling appropriate social behavior for success in school.

3.
Making provisions for the purchase or preparation of student lunches.

4.
Dressing the student appropriately for weather conditions.

5.
Communicating with teachers through parent/teacher conferences, notes, or periodic visits to class.  Be sure to arrange class visits in advance.

6.
Keep up-to-date on daily homework, notebooks, newsletters, folders, book bags, etc.

7.
Replenish supplies on an as needed basis.

8.
Serve as chaperones, lead by example and follow school policies.

COMPLAINTS

Students and parents are an important resource for helping improve the quality of our school. Students and parents are encouraged to speak out if they have concerns. Parents are requested to observe this appeal process when they have a complaint:


1.
Contact your child’s teacher, if unsatisfied contact


2.
The Principal, if unsatisfied contact


3.
The Superintendent, if unsatisfied contact

4.
Board of Education.  The contact must be in writing to address the Board.

ILLNESS OR INJURY OF STUDENTS WHILE AT SCHOOL

If your child becomes ill or injured while at school, the parent or guardian will be notified.  School officials will make every effort to notify the parent/guardian.  The parent will need to pick up or arrange transportation for their child.  Emergency situations may dictate procedures different than listed above.

MONEY AND STUDENT VALUABLES

STUDENTS are cautioned not to bring large amounts of money to school, and if they wear glasses, watches, retainers, or jewelry, to keep track of them at all times.

The only time students should bring toys, games, etc. to school is when their teacher instructs them to.  The teacher should send a note home granting this permission. The student, not the school, will assume responsibility for any item brought to school. Students are not to bring cell-phones, pagers, radios, boom boxes, or tape recorders to school without permission. Items that are lost, stolen or broken are the student’s responsibility.

LOST AND FOUND

Parents and students are advised to mark all student possessions with a waterproof marker. A lost and found box is located near the elementary resource room, or students may check for missing articles in the school office.

BRINGING PETS OR ANIMALS TO SCHOOL

Due to health and safety factors, students are discouraged from bringing pets and other animals to school.  Pets should not be considered for “Show and Tell”. Any request to bring any living creature to school must be discussed with the classroom teacher first, and then approval granted by the administration.

BIRTH CERTIFICATES

The parent or guardian of any child who is entering a school district for the first time is required to submit a copy of a child’s birth certificate as verification of age. We will be glad to make copies if you bring the original to the school office. The copy will be placed in the student’s temporary record file.

PHYSICAL EXAMS, DENTAL EXAMS AND VISION EXAMS
All children are required by law to have a physical examination when entering Pre-Kindergarten, Kindergarten, 6th grade and 9th grade, or entering the district for the first time.  Starting in 1993, Illinois State Law added a lead blood test as part of the requirements of the school exam. All students must have proof of proper immunization upon entering school. Questions about physical exams and immunizations should be directed to the Jo Daviess County Health Department in Galena (777-0263), or contact the Carroll Jo Daviess Stephenson Educational Service Region Office at (947-3810).
All children in Kindergarten, 2nd and 6th grades must present proof of having been examined by a licensed dentist or provided a dental exam waiver before May 15 of the current school year in accordance with rules adopted by the Illinois Department of Public Health.

All children in Kindergarten or entering any grade above kindergarten for the first time in an Illinois school must present proof of having been examined by a licensed optometrist or provided a vision exam wiaver.
BOOK RENTAL FEES

Book fees are included with registration. Checks should be made payable to Scales Mound Unit Schools. The fees are determined annually by the Board of Education.

Fees will be waived for students that make application and qualify for the free lunch program.  WAIVERS OF BOOK RENTAL FEES ARE AVAILABLE UPON REQUEST FOR ALL PERSONS WHO HAVE VERIFIABLE ECONOMIC NEED.

THE FOLLOWING FEES WILL BE WAIVED:


Registration Fees (Includes textbook rental, technology, activity pass)

WAIVER OF FEES WILL NOT APPLY TO THE FOLLOWING:


Extracurricular fees, Field Trips, Loss of Books
LIBRARY RULES AND POLICIES

Checkout Policies:


1.  
Student check out privileges for books is a week with renewal possible.


2.  
Students may check out CD ROMS and videos for three days non-renewable.


3.  
Community patrons and staff have extended checkout privileges.

4.  
All Interlibrary loan requests must go through the librarian.

5.  
Privileges may be suspended if there is a disruption or lack of responsible return of materials.

6.  
Interlibrary loan is offered to students, staff and community.  Check out times vary from library to library, but averages three weeks due to van deliver time.  Fines for materials from these sources are also the responsibility of the borrower and varies from library to library within the Prairie Area Library System.

7.
If the item is lost or damaged, the student is responsible for the full cost of the book plus a $5.00 processing fee.

CARE OF BOOKS

Students are responsible for the care of rented texts and textbooks loaned through the Free Textbook Program from the time they take them until they are returned.  Students withdrawing from school must return books on their last day of attendance.  Any damage to books, which exceeds normal wear for their use will be subject to fines.  Torn pages or cover, writing in the book or cover, or stickers applied are examples of damages for which fines will be applied.

Failure to comply with all regulations governing rented textbooks may warrant withholding release of official school records.  Lost books will be subject to a replacement cost.

COMPUTER USAGE
(See Appendix C)
INTERNET POLICY

Internet access is available to students, teachers, and administrators of the Scales Mound C.U.D. #211. We are pleased to offer these services and believe that the Internet offers vast, diverse, and unique resources to students, staff members, and other users. Our goal is to promote educational excellence for students of the Scales Mound C.U.D. #211 by facilitating resource sharing, implementing innovative techniques and communication skills.  All use of the District’s electronic network must be in support of education and/or research, and be in the furtherance of the School Board’s stated goals, or for a legitimate business purpose that does not interfere with District’s goals and does not violate the District’s Acceptable Use Policy.  Students and staff have no expectations of privacy in any material stored, transmitted or received via the district’s electronic network or computers. The District has the right to place reasonable restrictions on the material and or use in accord with its educational goals. The District has established this Acceptable User Policy in accordance with the Child Internet Protection Act, state and federal guidelines.

The Internet is an electronic highway connecting millions of computers all over the world. The Scales Mound School District believes in the educational value, supervision by educators, and a code of ethics and discipline when using the Internet as a legitimate source of information. Students, staff members, administrators and the general public may have access to the use of the Internet in accordance with the accessibility rules for each group.

Unacceptable Use - The user is responsible for his or her actions and activities involving the network.  Some examples of unacceptable uses are:

a. Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any State or federal law;

b. Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;

c. Downloading of copyrighted material for other than personal use;

d. Using the network for private financial or commercial gain;

e. Wastefully using resources, such as file space;

f. Hacking or gaining unauthorized access to files, resources, or entities;

g. Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of information about anyone that is of a personal nature including a photograph;

h. Using another user’s account or password;

i. Posting material authored or created by another without his/her consent;

j. Posting anonymous messages;

k. Using the network for commercial or private advertising;

l. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal material; and

m. Using the network while access privileges are suspended or revoked.

WEB SITE GUIDELINES-

1.
Elementary students will normally be guided to teacher directed sites

2.
Library staff and teachers for research shall recommend certain sites

LUNCH PROGRAM

The lunch program for the Scales Mound School District is on an automated system. Money will be held on account for the student’s meals (breakfast & lunch), milk and snack. When students take a meal, milk, or snack, their accounts will be debited. Excess funds will be kept in the student’s account and only refunded upon graduation or transfer. All parents/guardians will be provided with information regarding the free/reduced lunch program.  Parents are encouraged to keep their child’s account with a positive balance.  Students who have a negative balance in their account exceeding $50.00 will no longer be able to charge to this account.  Students will be required to bring a lunch from home.  Students who do not bring their lunch will be provided a peanut butter sandwich.  

GRADING SYSTEM

The school year is divided into two semesters of approximately 18 weeks each. Each semester is divided into two nine-week reporting periods, thus making a total of four reporting periods for the school year.  Grades are assigned according to the following scales shown below.

KINDERGARTEN

“Satisfactory”

“Reinforcement Needed”

FIRST THROUGH GRADE THREE

“Excellent”

“Satisfactory”

“Needs Improvement”

“Unsatisfactory”

FOURTH & FIFTH

A
90-100

B
80-89

C
70-79

D
60-69

F
59 AND BELOW

*No Unsatisfactory grade shall be issued without advance written notification of parents.

RETENTION / PROMOTION POLICY

It is the policy of the Scales Mound School District that students should not be socially promoted. Sometimes it is necessary to have a child in a grade for a second time. Retention does not mean that the child or parent has “failed”, only that he/she needs more time in a particular setting to insure success in school. Failing to meet acceptable grades and/or insufficient development of essential learning skills are the primary criteria in determining whether retention is an option. If the school district feels a child should be retained or is a possible candidate for retention, the parent will be notified of this option as early as possible.

The following procedures will be used:

I.
Student retention may occur under the following conditions:

1. Teacher recommendation.  (Includes current year teacher(s), resource room

teacher, and next grade level teacher.)

2. Verification that grade level skills that have not been mastered to a degree

sufficient to provide satisfactory readiness for success at the next grade level.


3.  Principal’s recommendation.

a.
A letter will be sent to parents and/or guardians of students who are    experiencing difficulties in their grade level at the end of any grading period. The letter will be signed by the principal. A conference will be scheduled to discuss and improve understanding of the concern.

b.
During the third quarter, parents of students being considered for retention will receive written notice of such.

c.
During the fourth quarter, a parent-teacher conference will be held to further discuss the problem area. Parent will be informed by a written notice if retention is being recommended.

d.
Should the parents disagree with the recommendation for retention, and the retention does not fall with in the guidelines of social promotion, the child may be placed in the next grade if parents submit a letter to the school district (to be included in the student’s permanent file). The letter must acknowledge that promotion is not recommended by the school district, and the parent assumes full responsibility if promotion to the higher grade results in student failure. The administration will make the final decision on any and all retention matters.

MAKE-UP WORK AFTER EXCUSED ABSENCES

Students who have an excused absence have the opportunity to make up work.  It is the responsibility of the student to contact the teacher(s) involved to determine make-up assignments and establish times for daily and test make-up. In general, a student is given two days for each excused absence (up to three days) to make up work. For excused absences longer than three days, the teacher(s) may develop a contract for make-up work with due dates. All make-ups and long-term projects must be completed within 1 week of the end of a grading period unless prior administrative approval has been received.

REPORT CARDS AND PROGRESS REPORTS

Each quarter a report card is sent home with each student, or mailed. The report card needs to be signed by the parent/guardian and returned within a week. Parents and students share responsibility with the school for keeping informed about the students’ academic progress. Teachers will send student progress reports home midway through each quarter or at other times as needed.

MEDICATION
Students who are required to take medication need to make arrangements with the office for storage and times for taking the medication.  Teachers are not obligated to provide this service.  If necessary, parents may make arrangements for administering medications by contacting the school office. All medications must be labeled and directions for administering them must be included (see attached medication form). No medications will be administered without completing the proper forms (Including cough drops).

CELLULAR COMMUNICATIONS DEVICES/EQUIPMENT
Cellular Communications Devices/Equipment – (including but not limited to cell phone, TV, laser pointers, radios and tape players, lasers, beepers, pagers, iPods, etc.) the possession or use of communication devices on campus are not to be seen, used, or heard anytime during the school day except with special permission.  Inappropriate use of these devices will have a range of consequences.

TELEPHONE

Students will not be called from a classroom to the phone except by request of a parent for extreme emergencies. Parent/guardian phone messages will be delivered to students so they can return the call later. The hall phone is for the convenience of the students. It may be used only during their free time. Students are not permitted to use the office telephone without proper permission.

GIFTED PROGRAM

Our program is a pullout program that serves grades 2-5. The students are pulled out for enrichment and enhancement in a variety of subject areas. Identification for participation in the program is as follows: 

A. Students will be identified using one or more of the following instruments. 

1. Teacher recommendation

2. MAP testing results 

3. AIMSweb testing results. (90th percentile in Reading and/or Math) 

4. Classroom performance

B. The gifted teacher along with the classroom teacher will make the final determination or selection of the students based on the above information. 

C. Removing a student from the program is outlined in the Gifted Education Plan, which is on file in the Title I/Gifted room. 

TITLE I READING PROGRAM

Title I is a federally funded program, which provides special assistance to students who may be experiencing reading problems. 

A child is eligible for Title I reading if: 

A. He/She scores at below the 25th percentile on the AIMSweb reading benchmark assessments. 

B. He/She is recommended by the classroom teacher. 

C. He/She scores below average on the MAP test (exact scores to be determined.) 

The program is intended to improve the students reading fluency, vocabulary, and comprehension skills. This program serves as Tier 2 intervention for students who are in need of RtI services. 


STUDENT REMOVAL POLICY 


A student may be removed from the program if: 

A. The students performance level meets the goals set by the Title I teacher using the AIMSweb data system. 

B. There is a cause to believe that the original placement criteria did not reflect the student’s true ability. 

C. The student’ regular classroom teacher requests it for verifiable reasons. 

D. At parent’s request, and after a conference has been held with the parents/guardians, the Title I teacher, the regular classroom teacher, and the principal. The parents must submit their request in writing and state reasons for the request. The letter will be placed in the students file. 

E. If a student’s continued inappropriate behavior interferes with the ability of other students to learn. A conference with the parent/guardian is required if a student’s removal from the program is being considered. If inappropriate behaviors continue after the parent conference has been held, the student may be removed from the program by administrative action. 

LEAVING SCHOOL EARLY

If a student must leave school early a note must be given to his/her teacher as soon as the student arrives at school. If someone other than the parent or guardian is to pick up the student, it should be explained in the note. A parent or guardian must go to the office to pick up the student and sign him/her out. Please try to schedule doctor’s appointments for non-emergency exams after school or on weekends.

NOTES HOME

Communication between the school and home is often in the form of notes. Encourage your child to hand notes to you promptly so you are aware of the information in them. Since teachers often put notes directly into book bags, please look in your child’s book bag on a daily basis.

HARASSMENT / SEXUAL HARASSMENT / BULLYING

Bullying, Intimidation, and Harassment Prohibited

No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on the basis of actual or perceived: race; color; nationality; sex; sexual orientation; gender identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; order of protection status; status of being homeless; actual or potential marital or parental status, including pregnancy; association with a person or group with one or more of the aforementioned actual or perceived characteristics; or any other distinguishing characteristic.  The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or visual, that affects tangible benefits of education, that unreasonably interferes with a student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment.  Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, causing psychological harm, threatening or causing physical harm, threatened or actual destruction of property, or wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited

Sexual harassment of students is prohibited.  Any person, including a district employee or agent, or student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that:

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such conduct a condition of a student’s academic status; or

2. Has the purpose or effect of:

a. Substantially interfering with a student’s education environmental;

b. Creating an intimidating, hostile, or offensive educational environment;

c. Depriving a student of education aid, benefits, services, or treatment; or

d. Making submission to or rejection of such conduct the basis for academic decisions affecting a student.

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of humiliation, embarrassment, or discomfort.  Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities.

Making a Complaint: Enforcement
Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other prohibited conduct to the Superintendent or Building Principal.  A student may choose to report to a person of the student’s same sex.  Complaints will be kept confidential to the extent possible given the need to investigate.  Students who make good faith complaints will not be disciplined.

An allegation that one student was sexually harassed by another student shall be referred to the Building Principal or the Superintendent.

The Superintendent shall make available the names, addresses, and telephone numbers of the district’s current Nondiscrimination Coordinator, Steve Bianchetta and Complaint Managers, Hannah Wiegel or Steve Bianchetta.  At least one of these individuals will be female, and at least one will be male.

COMPLAINT PROCEDURE

1.
If another student has harassed a student, it should be reported to a teacher, principal, or some member of the professional staff with whom the student feels comfortable to discuss the matter.

2.
If a member of the faculty or staff has harassed a student, it should be reported to a professional staff member who they feel comfortable with.

3.
In order to gather information, the student may be requested answer questions regarding the incident. Depending on the severity and the persons involved, the complainant may be asked to sign a statement that details the facts of the incident.

4.
If a student makes no complaint of a harassment/sexual harassment incident within three months of its occurrence, then no administrative actions will be taken. If a complaint is made within the allowable time period, and the actions mentioned in the complaint can be verified within ten regular school days, administrative actions, which may be taken, include any or all of the following:

A.
Informal resolution of the problem between the students involved in a conference with teachers/administrators.


B.
Formal administrative hearing.


C.
Disciplinary Notice sent to parent/guardian of the offending student.


D.
After school detention assignment(s).


E.
Out-of-School Suspension (parent conference required for re-entry to classes).

          F.
In extreme cases, recommendation to the Board of Education for expulsion from school.


G.
The proper authorities will be notified.


H.
Complaints will be kept strictly confidential.

In a case involving any member of the staff of Scales Mound School District, and depending on the severity of the action that took place, sanctions would be determined according to provisions of the Illinois School Code. 

EMERGENCY PROCEDURES

POWER SHORTAGES

Whenever a power shortage occurs, it is important that all students remain calm and orderly. Students should stay in their current classroom and listen for specific instructions from the teacher in the classroom. Older students may be asked to help with younger students.
FIRE DRILLS

When you hear the fire bell, all students are to leave the building immediately under the directions posted in each room.  Each group is to leave in single file, orderly and without conversation.  The first person to the door is to open and secure it for the entire class.  A line should be formed at least 75 feet from the building and wait for further instructions.  Each group is to remain under the supervision of their teacher for both leaving and re-entering the building.  The Illinois School Code requires three practice drills per year.  To increase the effectiveness of the fire drill, advance warning will not always be given.

SEVERE WEATHER DRILLS

1.
Weather warning and drills will be announced over the intercom.

2.
Keep quiet, keep calm, and listen for instructions.

3.
All students and teachers are to move immediately to shelter areas; each location is posted in the classroom.

4.
All persons are to assume a kneeling position on the floor, with head down and hands locked on the head.

5.
Keep away from outside walls, doors and windows.  Remain at least 4 feet from exit doors and external building openings.

6.
Leave a passageway through the center of each hallway.

BUS REGULATIONS

Transportation is provided to students in Scales Mound C.U.D. #211 who live 1 1/2 miles or more from school as measured by the shortest route between home and school.

Students need to maintain safe and appropriate behavior on the bus at all times.  The driver is in charge of all students while riding the bus.  The following rules must be observed at all times:

1.
Stay off the road at all times while waiting for the bus.

2.
Do not move toward the bus at the loading zone until the bus has comes to a stop.

3.
Once a student is seated, he/she should remain in that seat.

4.
Keep hands and head inside the bus at all times.

5.
Keep books, packages, coats, and all other objects out of the aisles.

6.
In case of a road emergency, remain in the bus until the bus driver gives instructions. 

7.
If you must cross the street after exiting the bus, cross in front of the bus only.

8.
Students released to buses at the end of school must stay on the buses until departure.  

9.
Do not ask the driver to stop at places other than the regular bus stop; he/she is not permitted to do so except by proper authorization from a school official.

10.
Students will be permitted to ride a different bus home provided PARENTS SEND A WRITTEN NOTE to the office requesting permission.

A SPECIAL RIDER permission may be obtained for a student to ride on a bus route to which he/she is not a regular rider.  Certain conditions exist for administrative approval for such a request.  
SEARCH AND SEIZURE

The Building Principals may request the assistance of law enforcement officials to conduct 

inspections and searches of lockers, desks, parking lots, and other school property and 

equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials,

including searches conducted through the use of specially trained dogs.

STUDENTS WITH CHRONIC COMMUNICABLE DISEASE

Any student who has a chronic communicable disease or is a carrier of communicable disease shall be provided a free and appropriate education in the least restrictive placement.

A student who has a chronic communicable disease or is a carrier of a communicable disease may attend school in the regular classroom setting whenever, through reasonable accommodation, the risk of transmission of the disease and/or the risk of further injury to the student is sufficiently remote in such setting so as to be outweighed by the detrimental effects of the student’s placement in more restrictive setting.  If a student is required to be placed in a non-school setting, an appropriate educational program shall be developed and provided to the student.  The determination of whether such student may attend school in the regular classroom shall be based upon the following factors:

· The risk of transmission of the disease to others;

· The health risk to the particular student;

· Reasonable accommodations which can be made without undue hardship to reduce the health risk to the student and others;

· The educational detriments of a more restrictive placement.

The superintendent is authorized to establish rules and regulations that are designed to implement this policy and that are consistent with the State Board of Education’s Special Education Regulations.

RULES AND REGULATIONS

A.
TEMPORARY EXCLUSION

Pending determination of placement, a student who has a chronic communicable disease or is a carrier of a communicable disease, or a student who is reasonably suspected of having a chronic communicable disease or being a carrier may be temporarily excluded from school.  During the period of temporary exclusion, the student shall be provided with an appropriate educational program.

B.
INITIAL EVALUATION

Each student shall be evaluated by a team that may consist of appropriate district personnel and a physician or other consultants selected by the superintendent or his designee, the student’s physician, public health personnel, the student and the student’s parents or guardians.

C.
PLACEMENT DECISION

Upon completion of a case study evaluation, one or more conferences shall be convened for the purpose of formulating program and service program and service options.  Recommendation concerning the student’s placement and the individual education program shall be made at these multi-disciplinary conferences by consensus of the participating public school personnel and shall be determined in accordance with standards set forth in Board Policy.

D.
APPEAL

A decision on student’s placement or individual or individualized educational program may be appealed in accordance with the Illinois School Code and the Special Education Regulations.

E.
SUBSEQUENT EVALUATIONS

The students shall be periodically re-evaluated by the placement team to determine whether the student’s placement continues to be appropriate. The team shall determine the frequency of the re-evaluations, but in no event shall the student be re-evaluated less frequently than once per school year.

F.
CONFIDENTIALITY

The student’s medical condition shall be disclosed only to the extent necessary to minimize the health risks to the student and others.

INTEGRATED PEST MANAGEMENT

The Integrated Pest Management Plan is available for inspection in the Administrative Office located at 210 South Main Street.

NO CHILD LEFT BEHIND NOTICE

As required by Federal No Child Left Behind legislation, Scales Mound C.U.S.D. #211 parents may request information regarding the professional qualifications of the students’ classroom teachers, including at a minimum, the following:

a. Whether the teacher has met the state qualifications and licensing criteria for the grade level(s) and subject area(s) in which the teacher provides instruction.

b. Whether the teacher is teaching under emergency or other provisional status.

c. The teacher’s baccalaureate degree major and any other graduate certifications or degrees.

d. Whether paraprofessionals provide services to the student and, if so, their qualifications.

ASBESTOS INFORMATION

The Scales Mound Board of Education employed Sarti Architectural Group to conduct inspections of the Scales Mound School for asbestos containing materials (ACM) and to write an asbestos building management plan for areas where asbestos was found. Federal and state law requires the building be re-inspected every three years.
Surveillance of asbestos containing materials is conducted continually to determine if any ACM has been damaged or deteriorated. ACM is present in the building in various amounts.  Floor tile and thermal insulation of pipes are examples. Details of the inspections of areas containing ACM are in the Asbestos Management Plan.

Most ACM in the building has been found to have little physical damage or to be nonfriable, and to have little potential for contact damage. The Board of Education approved an operations and maintenance program as part of the Asbestos Management Plan. In general, the objective of the program is to repair any damaged asbestos and keep all ACM from becoming friable. Details of the response actions are available in the Asbestos Management Plan.

The Management Plan is available for inspection in the Administrative Office located at 210 South Main Street.


DRESS AND APPEARANCE

Hats, halter tops, any shirts that show the mid-section, cut-off sleeveless T-shirts, Spandex type clothing, or any shirts having inappropriate messages will be discouraged and student may be asked to change clothing during school hours or at school events. Hats and sunglasses are not allowed to be worn inside school unless given permission by teacher. Students will be expected to wear seasonally appropriate clothing. Shoes/Roller shoes – shoes with a wheel or wheels simulating a roller skate are prohibited.
CLASS DISRUPTIONS
Classes may not be disrupted to deliver flowers, balloons, gift, etc.

RELEASE OF STUDENT INFORMATION

The following information may be released to the public in regard to any individual student of the school district as necessity or desirability arises. This information may be released at any time between the start of school during this school year to the beginning of the next school year. Any student, parent, or guardian not wanting this information released to the public must make objection, in writing to the principal or other person in charge of the school that the student is attending. It is desirable to renew this objection at the beginning of each school year. The written notification of a parent’s right to refuse release should include the date of notification, parent or guardian names, and the name(s) of the student(s).

Information subject to release includes the student’s name, address, telephone listing, date and place of birth, major field of study, information for participation in an officially recognized activity or sport, any academic awards or honors, height of members of athletic teams, dates of attendance, and the most recent previous school or institution attended by the student.

RIGHTS OF PARENTS REGARDING STUDENT RECORDS

Parents have the right to inspect and copy all school student records (a fee may be charged to cover copying costs); and challenge and seek amendment to the students records that the parent believes to be inaccurate, misleading, or otherwise in violation of the students privacy rights; unless the District has been provided with evidence that there is a court order, State statute, or a legally binding document relating to such matters as divorce, separation, or custody that specifically revokes their rights. Parents have the right to file a complaint with the US Dept. of Education concerning alleged failures by the District to comply with the requirements of the Family Policy Compliance office. The District shall grant access to student records to the following persons or in the following situations without prior notice or consent:

1.
An employee or official of the district or State Board of Education with a current demonstrable, educational or administrative interest in the student.

2.
Any person for the purpose of research, statistical reporting, or planning, provided that no student or parent may be identified from the information released.

3.
Any appropriate person in an emergency situation if the information is necessary to protect the health and safety of the student or other persons.

4.
State and local officials or authorities to who such information is specifically allowed to be reported or disclose pursuant to state statute if it concerns the juvenile justice system and such systems ability to effectively serve the student.

5.
Representatives of the Comptroller General of the United States, the Secretary, or State and local authorities shall have access to student records necessary for the audit and evaluation of Federally supported education programs.
SEX OFFENDER REGISTRY

The Illinois Sex Offender Registry can be found at www.isp.state.il.us.  If you do not have access to the internet, you may visit your local library.  You may also contact your local police department or sheriff’s office for a list of sex offenders in your area.

If you have information about non-compliant sex offenders, please contact your police department immediately.

RETENTION OF TEMPORARY RECORDS

Temporary records consist of all information not required to be in the student permanent records, including but not limited to; family background information, psychological profiles, intelligence tests, vocational and scholastic aptitude tests, personality and academic information obtained through test administration, observation or interview for the purpose of a students academic program, achievement level test results, information concerning participation in extra curricular activities, honors and awards received, teacher anecdotal records and conferences, disciplinary information, reports from non-educational agencies, medical treatment records, and special education records. These records will be retained for a period not to exceed five (5) years after the student has transferred, graduated, or permanently withdrawn from school.

PERMANENT RECORDS

Permanent records consist of:  students and parents’ names, addresses, date and place of birth and gender, academic transcripts, including grades, class rank, graduation date, grade level achieved and scores on college entrance examinations, attendance records, accident reports and health records, and records on release of permanent record information.

RIGHTS OF DISABLED STUDENTS

The Scales Mound School Board recognizes the right of all disabled students to a free and appropriate public education.

ACCOMMODATIONS FOR DISABLED

The Scales Mound School is a handicapped accessible facility. If you feel special arrangements may be necessary for attending public events offered at the school, please contact the office during regular office hours.

EQUAL EDUCATIONAL OPPORTUNITIES

Equal educational opportunities shall be available for all students who reside in the District, or children of full-time employees, without limitations based on economic status, intellectual ability, race, creed, color, religion, sex, age, nationality, ancestry, sexual orientation, gender identity or expression, physical or mental ability, status of homelessness, marital status, parental status, order of protection status, or language barrier,. Homeless students will not be segregated or stigmatized. Questions or concerns about homeless students should be directed to the Homeless Liason, Ruth Foley.  Students who move into the District and are serving a suspension/expulsion from another school may not be allowed admission until the sanction is served. Proof of residency may be requested by the administration.

An anti-bias curriculum will be presented by each teacher. Bi-lingual education will be available when needed. Violence prevention and drug prevention efforts will be available to students including the D.A.R.E. program.

The complaints and grievances should be referred to the Superintendent.  If the student or parents are dissatisfied with the Superintendent’s decision, they shall be entitled to a hearing with the School Board.

GANG RELATED ACTIVITIES

The presence of or student involvement in gangs or gang-related activities on school grounds, while school is in session or at school related events, including, but not limited to, the display of gang symbols or paraphernalia, is strictly prohibited. First offense - could range from a warning to suspension, possible expulsion and/or referral to the authorities.  

FEES, FINES, AND CHARGES

It is the policy of the School Board to charge nominal fees for the uses of textbooks, technology, and consumable supplies. The Board may also establish a fee for some extracurricular activities. Students will also be expected to pay for any willful damage to school property, damage due to carelessness or neglect, overdue library books, or loss of books.  Charges for textbooks and other fees may be waived for children whose families are unable to afford them, including children eligible for the federal free lunch and breakfast program and for any other extenuating circumstances for which the school board will waive fees.
LUNCHROOM RULES

1.
No throwing food.

2.
Pick up and dispose of all your trash articles.

3.
No running.

4.
Talk quietly to people near you, do not yell.

5.
Once seated you must get permission to leave your seat.

6.
No trading food.

7.
Show respect for all other student and lunchroom supervisors.

8.
Keep your hands and feet to yourself and do not touch other people or their trays.

9.
When taking your tray to be cleaned form a single line and hold it with both hands.

10.
Leave the lunchroom quietly and walk back to your classroom.

11.
If weather appropriate clothing is not worn, recess activities may be restricted.

PLAYGROUND RULES

All students will be expected to go outside for recess. A student may be kept inside for medical reasons for a maximum of two consecutive days when a parent provides a written request. If a student needs to be kept in from recess for a period to exceed two days, it will require a note from a physician.

The rules for the playground include but are not limited to:

1.
Students must follow all directions from the playground supervisors and respond in a courteous and prompt manner. Students should also report playground problems to playground supervisors. Students should line up quickly when the whistle blows.

2.
Recess games and activities are open to all children.

3.
No fighting or swearing. These infractions will be referred to the office and a letter will go home to the parents.

4.
No pushing, shoving, horseplay or any activity that places students at risk (ex. tackle football, wrestling, rugby, etc.)

5.
No excessive horseplay on or around the playground equipment.

6.
No pretend wrestling or fighting.

7.
No standing or sitting on top of the monkey bars.

8.
No throwing stones, snowballs or other objects that may hurt others.

9.
No food or drink on the playground.

10.
Students are not allowed to go back in the building without the permission of the playground instructor.

12.
If weather appropriate clothing is not worn, recess activities may be restricted.

Slides - Look first before you begin sliding. Slide only feet first. No standing on slides, clogging the tunnel, or climbing up the slide. No pushing on the platform, ladders, or jumping off the slide.

Jungle gym apparatus - No rough housing on the jungle gym. No sitting or standing on the top of the jungle gym. Do no pull people off of the jungle gym. No clogging the slide tube or climbing up the slide.

Consequences

1.  
Students may be given a time out for remainder of the recess.

2.
Students may lose the following recess.

3.
Students may lose all recesses for the next day.

4.
Parent may receive a call home.

Students who lose their recess or who are given a time out will serve their time out outside.  They will not be sent back to class for violating playground rules. Students committing these infractions will be given a time-out for the remainder of the recess or the next recess.  Repeated violations will result in the student losing recess for extended periods of time. Any acts of gross misconduct will be reported to the office and a parent conference may be requested.
DISCIPLINE PLAN

The development of discipline is a major element of the maturation process. As a child matures, he/she must progress from the need of external control to internalized self-discipline necessary to become an effective responsible adult. The goals of any disciplinary policy are to develop self-control, orderliness, efficiency and a respect for the rights of others.

Every individual has the right to the opportunity of a public education. However, an individual does not have the right to interfere with the rights of others to an education in a safe, secure, and orderly environment. The rights of an individual and the institution must be balanced.

The student discipline policies at Scales Mound Schools have been created to provide students, faculty, and staff with a safe learning environment. It is the goal of the school district to provide fair and impartial treatment of students of all matters pertaining to discipline; to utilize due process when disciplinary actions are merited; and to keep parents informed on disciplinary matters relating to their children. The goal of the Scales Mound Discipline Policy is to protect the rights of all students.

All policies are in effect during school hours, during school activities whether at Scales Mound or at another site where Scales Mound is participating. This includes but is not limited to on or within sight of, school grounds before, during or after school hours or at any other time when the school is being used by a school group. This plan also applies off school grounds, traveling to and from school, at school-sponsored activities, and any activity or event which bears a reasonable relationship to school. This Discipline Plan may also apply anywhere, if the conduct may reasonably be connected to be an attempted intimidation of a staff member, or an interference with school purposes or an educational function. A notice will be sent home to parents following each disciplinary referral.
Disciplinary Measures
When school disciplinary policies have been violated, it is the responsibility of involved teachers and administrators to work with the student, his/her parent(s), and other support personnel to help the student correct his/her behavior. All disciplinary actions taken by the school will be directed to protect the welfare of the school community and help the student develop self-discipline. Disciplinary responses may include but are not limited to the following:

1. Conference with the principal - This will ordinarily take the form of a reprimand.  Through a discussion and clarification of school rules, there should be an assurance that a similar violation should not reoccur. It may also result in an individualized plan of discipline being established for a particular student.

2. Conference with student, teacher and principal - This would most likely occur when a student has been referred for class misconduct. In certain cases, this course of action may be the best way to resolve a classroom problem.

3. Parent Conference - In the event of a serious violation or repeated misconduct, the principal may request the parent come to the school. The student may be required to be present at the conference.
4. Detention - this measure involves a student remaining after school for 25 minutes. It is the student’s responsibility to make the necessary arrangements to serve the detention. Students who are issued a detention have a 24-hour period in which to make arrangements to make up the detention. An additional 24-hour extension may be issued at the request of the parent.

5. Clean up - This involves a student who has littered, written on walls, desks, etc. being assigned an area and period of time to pick up debris and/or wash, mop, sweep etc.

6. Payment for Damaged Property - Damage caused by any student(s) to school property or the property of other members of the school or community may be required to pay for the repair or replacement of damaged property.

7. Denial of Privileges - Student(s) guilty of violating the disciplinary code may be denied the privilege and the right of attending or participating at school-sponsored activities including riding the bus or any other privileges.

8. Probation - Students are assigned a specific time of probation in which any disciplinary infraction during the probationary period will result in further disciplinary measures.

9. Class Removal for Disruptive Behavior - Behavior, which interferes with the normal functions of the educational process, will be cause for class removal for disruptive behavior. A student evicted from class must report immediately to the principal. The third referral for disruptive behavior may result in permanent removal from the class for the rest of the term and issued an F grade.

10. Searches - The Board recognizes its responsibility to maintain order and security in the school. Accordingly, school authorities are authorized to conduct searches of students and their personal effects, as well as the property of the District, in accordance with Board Policy. Student desks and lockers are public property and school officials may inspect desks and lockers when there is reasonable cause to believe that the contents threaten the safety, health, or welfare of students, or includes stolen property or contraband. Stolen items and items which are prohibited by Board policy or school regulations may be removed and impounded, and the parents notified.  If the student is not present during the search, he/she shall be informed as soon as practical of the action taken.

11. In-School Isolation (Time-outs) - A student will be assigned to an isolated, supervised location for a specified amount of time or number of days. While assigned to in-school isolation, a student will be expected to complete assignments. School work must be made up a time determined by the teacher. There is no loss of credit for class time missed as long as assignments are completed on time.

12. Physical Restraint – If a student is expressing an immediate risk to the physical well-being to him/herself or other, physical restraint of that student may be necessary.
13. Suspension from School - Disciplinary action taken by the principal to separate a student from the school for a period of ten days or less. Students who are suspended are not permitted to be on campus, to use school transportation, or to participate nor attend school-sponsored activities. Students suspended from school will be given credit for assignments due during the suspension. Assignments that were made-up during the suspension but due after the suspension is over will be accepted. There will be no due date extension.
     14.
Expulsion from School - Disciplinary action taken by the Board of Education to separate a student from school, from a class, from a school activity, and/or from riding the school bus, for a period of time greater than ten (10) consecutive school days. Students who are expelled are not permitted to be on campus, to use school transportation, or to participate or attend school-sponsored activities. Students expelled from school are not permitted to make-up work missed.

ACTS OF GROSS DISOBEDIENCE OR MISCONDUCT

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including, but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco materials. 

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.  Students who are under the influence are not permitted to attend school or school functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish). 

b. Any anabolic steroid not administered under a physician's care and supervision. 

c. Any prescription drug when not prescribed for the student by a licensed physician or when used in a manner inconsistent with the prescription or prescribing physician's instructions.

d. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or controlled substance, but one: (a) that a student believes to be, or represents to be, an illegal drug or controlled substance; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the student expressly or impliedly represented to be an illegal drug or controlled substance. 
e. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances. 

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions and are treated as though they had the prohibited substance, as applicable, in their possession.
4. Using, possessing, controlling, or transferring a weapon in violation of the “weapons” section of this policy.

5. Using or possessing a cellular telephone, electronic signaling device, a two-way radio, video recording device, and/or other telecommunication device, unless authorized and approved by the Building Principal.  Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or another person through the use of a computer, electronic communication device, or cellular phone. 

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.

7. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff directives include refusing a District staff member's request to stop, present school identification, or submit to a search.

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during an academic examination, and wrongfully obtaining test copies or scores.

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school computer or a school computer network, or other comparable conduct. 
10. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person's personal property.

11. Being absent without a recognized excuse; State law and Board policy on truancy control will be used with chronic and habitual truants. 

12. Being involved with any public school fraternity, sorority, or secret society, by:

a. Being a member; 

b. Promising to join;

c. Pledging to become a member; or

d. Soliciting any other person to join, promise to join, or be pledged to become a member.

13. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia. 

14. Violating any criminal law, such as assault and battery, arson, theft, gambling, and hazing.

15. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if the Internet website through which the threat was made is a site that was accessible within the school at the time the threat was made or was available to third parties who worked or studied within the school grounds at the time the threat was made, and the threat could be reasonably interpreted as threatening to the safety and security of the threatened individual because of his or her duties or employment status or status as a student inside the school.

16. Engaging in any activity, on or off campus, that: (a) poses a threat or danger to the safety of other students, staff, or school property; (b) constitutes an interference with school purposes or an educational function; or (c) is disruptive to the school environment. 

For purposes of this policy, the term "possession" includes having control, custody, or care, currently or in the past, of an object or substance, including situations where the item is: (a) on the student's person; (b) contained in another item belonging to, or under the control of, the student, such as in the student's clothing, backpack, or automobile; (c) in a school's student locker, desk, or other school property; or (d) at any location on school property or at a school-sponsored event. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student. 
The grounds for disciplinary action, including those described more thoroughly later in this policy, apply whenever the student's conduct is reasonably related to school or school activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any other time when the school is being used by a school group;

2. Off school grounds at a school-sponsored activity, or event, or any activity or event which bears a reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if: (a) the conduct may reasonably be considered to be a threat or an attempted intimidation of a staff member; (b) the conduct may reasonably be considered to be an interference with school purposes or an educational function; or (c) the student’s presence at school may reasonably be considered to create an interference with school purposes or an educational function. 

Disciplinary Measures 
Disciplinary measures may include:
1. Disciplinary conference.

2. Withholding of privileges.

3. Seizure of contraband.

4. Suspension from school and all school activities for up to 10 days, provided that appropriate procedures are followed. A suspended student is prohibited from being on school grounds.

5. Suspension of bus riding privileges, provided that appropriate procedures are followed. 

6. Expulsion from school and all school-sponsored activities and events for a definite time period not to exceed 2 calendar years, provided that the appropriate procedures are followed.  Unless the Building Principal determines otherwise, a student expelled anytime during a semester will be denied credit for the semester regardless of whether the student had completed sufficient course work to earn a passing grade before being expelled. An expelled student is prohibited from being on school grounds. 

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons.

8. Notifying parents/guardians.

9. Removal from classroom.

10. In-school suspension for a period not to exceed 5 school days.  The Building Principal or designee shall ensure that the student is properly supervised. 

11. Detention or Saturday school provided the student's parent(s)/guardian(s) have been notified.  If transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used.  The student must be supervised by the detaining teacher or the Building Principal or designee.

12. Community service with local public and nonprofit agencies that enhance community efforts to meet human, educational, environmental, or public safety needs.  The District will not provide transportation.  School administration shall use this option only as an alternative to another disciplinary measure giving the student and/or parent(s)/guardian(s) the choice.
A student who is subject to a suspension in excess of 20 school days or an expulsion may be immediately transferred to an alternative program in the manner provided in Article 13A or 13B of the School Code.
Corporal punishment is prohibited.  Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property. 
Weapons

A student, who uses, possesses, controls, or transfers a weapon, or any other object that can reasonably be considered, or looks like, a weapon, shall be expelled for at least one calendar year, but no more than 2 calendar years. The Superintendent may modify the expulsion period and the Board may modify the Superintendent’s determination, on a case-by-case basis. A “weapon” means possession, use, control, or transfer of: (1) any gun, rifle, shotgun, a weapon as defined by Section 921 of Title 18, United States Code, firearm as defined in Section 1.1 of the Firearm Owners Identification Act, or use of a weapon as defined in Section 24-1 of the Criminal Code; (2) any other object if used or attempted to be used to cause bodily harm, including but not limited to, knives, brass knuckles, billy clubs; or (3) “look-alikes” of any weapon as defined above. Any item, such as a baseball bat, pipe, bottle, lock, stick, pencil, and pen, is considered to be a weapon if used or attempted to be used to cause bodily harm. The Superintendent or designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm. 

Required Notices
A school staff member shall immediately notify the Building Principal in the event that he or she: (1) observes any person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery committed against any staff member.  Upon receiving such a report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and the student’s parent(s)/guardian(s).  “School grounds” includes modes of transportation to school activities and any public way within 1000 feet of the school, as well as school property itself. 

Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while at school or a school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone else.  The Superintendent or designee shall ensure that the parent(s)/guardian(s) of a student who engages in aggressive behavior are notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior.

Delegation of Authority
Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-school suspension, which is appropriate and in accordance with the policies and rules on student discipline.  Teachers, other certificated educational employees, and other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers may remove students from a classroom for disruptive behavior. 

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are followed. The School Board may suspend a student from riding the bus in excess of 10 days for safety reasons. 

Student Handbook
The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the District's disciplinary policies.  These disciplinary rules shall be presented annually to the Board for its review and approval.

DISCIPLINE FOR SPECIAL EDUCATION STUDENTS

Misconduct by Students with Disabilities 
Behavioral Interventions 

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable behaviors and reduce identified inappropriate behaviors.  The School Board will establish and maintain a committee to develop, implement, and monitor procedures on the use of behavioral interventions for children with disabilities.

Discipline of Special Education Students 
The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and the Illinois State Board of Education’s Special Education rules when disciplining special education students.  No special education student shall be expelled if the student’s particular act of gross disobedience or misconduct is a manifestation of his or
PARENT/GUARDIAN RIGHTS

Parents/guardians are encouraged to visit the school, but not to interfere with any instruction taking place. Parents and guardians may be asked to help with school activities and reviewing the Handbook and/or school rules on an annual basis. Parents and guardian have the right to review any instructional material. Parents/guardians may request their student’s teacher qualifications and their student’s achievement level in each state academic assessment. Parents/guardians will be notified when their student has been taught by a teacher who is not highly qualified for four or more consecutive weeks.

Parents/guardians may object to physical exams or screenings, sex education, family life instruction, instruction on diseases and counseling services. Such requests should be made in writing to the principal.

SURVEYS

Any surveys issued to students or parents will require the prior approval of the administration.

The Protection of Pupil Rights Amendment (PPRA) affords parents/guardians the right for consent before students are required to submit to a survey that contains one or more of the following areas if the survey is funded in whole or in part by a program of the United States Department of Education:

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the students or parents; or

8. Income, other than as required by law to determine program eligibility.

Parents may receive notice and have an opportunity to opt a student out of participating in any activities involving the preceding eight areas.

PAGE  
2

